IHoJs0:xeHue
0 mMKoJLHOH 0uOnoTeke MOY COII Ne5 YKMO

1. OOuume mMoJIOKEeHNA.

1.1. Hacrosiiiee nosoxxeHue pa3padoTaHO Ha OCHOBE JIOKYMEHTOB:

1.2.

1.3.

- 3akoH P® «O06 o6pazoBanuu B Poccuiickoit ®eneparun» ot 29.12.2012 Ne 273;

- 3akoH «O oubmmoreynoM meie», or 27.12 1994 Ne 78;

- IIpuxa3z «O0 OCHOBHBIX HAIPABJICHUSX COBEPIICHCTBOBAHUS JI€ATEIHHOCTH OMOIMOTEKH
yupexeHuit oodmiero oopazosanus PDO» ot 01.03.2004 Ne2/2;

- Ilpukaz MunucrepcTBa obpazoBanus U Hayku Poccuiickoii @enepanuu ot 06010.2009
Ne373 « OO yTBepkKOeHMM W BBEIECHUHM B JEHCTBUE (enepaTbHOro rocyIapCTBEHHOTO
00pa30BaTeNbHOTO CTaHAapTa HayalbHOrO oO0Iero obpa3zoBaHus» (B JACHUCTBYIOIICH
penakuuu ot 29.12.2014 NoS5;

- IIpuka3z MunucrepctBa oOpa3zoBanusi u Hayku Poccuiickoit @eneparuu ot 17.12.2010
Nel897 « OO0 yTBep»KAE€HUU W BBEJCHHU B JIEHCTBHE (peqepalbHOTO TOCYAapCTBEHHOTO
00pa3oBaTeNbHOTO  CTaHJapTa OCHOBHOTO 00mIero oOpa3oBaHus» (B ACHCTBYIOIICH
penakuuu ot 29.12.2014 Ne2;

- «CaHHUTapHO-3MUAEMHOJIOTHYECKHE TPEeOOBaHUS K YCIOBUSIM OpPraHu3alud OoOydeHUs B
OOIIIECTBEHHBIX  YUPEKICHUSAX»: IOCTaHOBJIEHHE [J1aBHOrO  rocynapCcTBEHHOTO
canutapHoro Bpaya P® ot 29.12.2010 Nel189 (B penakuuu ot 25.12.2013 Ne3);

- Ycras MOY COLI Ne5 YKMO.
bubnuoreka sBAsieTcs  CTPYKTypHbIM  moxpasfenenueM MOY  COILINeS  YKMO,
00ecIeurnBaroIuM MpaBa Y4YaCTHHKOB 0Opa3oBaTelbHOIO TIpollecca Ha OecCIutaTHOe

H0JIb30BaHKEe OUOIMOTEYHO-UH(DOPMALTIOHHBIMU PECYPCaMHU.
OObecnieueHHOCTh OMOIMOTEKH YYEOHBIMH, METOJUYECKHMH W CHPAaBOYHBIMH JOKYMEHTaMHU
YUUTBIBAETCS [IPU JIMLIEH3UPOBAHUH 0011€00pa30BaTENbHOTO YUPEKICHHUS.

1.4. Llenn 6UGIMOTEKH COOTHOCSTCS C LEISIMA 00Pa30BaTEILHOTO YUPEKACHUS:

1.5.

1.6.

1.7.

1.8.

2.1.

dopmupoBaHue oOmIeH KylbTyphl JHYHOCTH oOOywarommuxcsi Ha ocHoBe ycBoeHuss PI'OC,
CO3/IaHWE YCIIOBHM JUISI CTAQHOBJICHWS JIMYHOCTH MIIAJIIIETO MIKOJbHHUKA, PACKPBHITHS €ro
UH/IMBUYAJIbHBIX CIIOCOOHOCTEH, BOCIIUTAHMSI TPaXIaHCTBEHHOCTH, TPYJOIO0MS, YBaXKEHHS K
mpaBaM U CBOOOJIaM 4esioBeKka, (OpMHpPOBAHUE 30POBOTO 00pa3a KU3HH.

JleaTenbHOCTh OMOJIMOTEKM OCHOBBIBAETCS HAa MPHUHLUINAX JEMOKpaTHH, T'yMaHHM3Ma,
OOMIEIOCTYITHOCTH,  MPHOPHUTETa  OOIICUEIIOBEUYECKUX  LEHHOCTEHW, TpPaKIaHCTBEHHOCTH,
CBOOOJTHOTO PA3BUTHS JTUYHOCTH.

[Topsimok mMoNMB30BaHMUS WCTOYHHKAMH WH(GOPMAIINHU, TIEpEUYeHb OCHOBHBIX YCIYT M YCIIOBHS MX
npenoctaBieHuss  ompenenstorcss  [lomoxxkenneM o  O6ubnuoreke  001E00pa30BaTEIBLHOIO
yupexieHus u [IpaBunamu noiap3oBaHus ONOINOTEKOM.

OOpa3oBarenbHOE YUpEKIACHHE HECEeT OTBETCTBEHHOCTh 3a JIOCTYMHOCTb U KadyecTBO
610IMOTeYHO-UH(POPMALTMOHHOTO O0CITYKMUBaHUs ONOINOTEKH.

Opranuzanus oOOCITYKUBaHHMsS Y4YaCTHHKOB O0pa3oBaTelIbHOIO Ipolecca MHPOM3BOIUTCS B
COOTBETCTBUHM C TPAaBHJIAMH TEXHUKH O€30MAaCHOCTH W MPOTHBONOXKAPHBIMH, CAaHUTApHO-
TUTUEHUYECKUMU TPEOOBAHUSMH.

2. OcHOBHBIE 3aa4H.

ObecnieueHne ydacTHHKaM 0Opa30BaTEIBHOrO Ipolecca - O0YYaromUMCs, MeAarorHiyecKum
pabOTHUKAM, POAUTEISIM OOYYArOMUXCS - JOCTyNMa K HWH(OpMAIMH, 3HAHUSM, KYJIbTYPHBIM
IEHHOCTSIM ~ MTOCPEJICTBOM  HCHOJB30BaHUS  OMONIMOTEYHO-MH(POPMALMOHHBIX  PECYpPCOB
0011e00pa30BaTEIBLHOTO YUPEKACHHUSI Ha PA3IUYHBIX HOCUTENSAX: OyMaKHOM (KHMIKHBIM (OH[,
dboHI mepuoIMYecKuX H3AaHuii); MarHUTHOM (oHA ayauo- u Buaeokaccer); uudposom (CD-
JTUCKH); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEISX.



2.2. Bocnuranue KyJbTYpHOTO M TPaXIAHCKOTO CaMOCO3HAHUWS, MOMOINb B COLMAIH3ALNHU
00yYaromerocs, pa3BUTHH €ro TBOPYECKOTO NOTEHIIHATIA.

2.3. ®opMHpOBAHUE HABBIKOB HE3aBUCUMOIrO OMOIMOTEYHOIrO IOJIb30BaTeNsA: OOyYEHHE IOUCKY,
0TOOPY M KPUTHUYECKOM OlIeHKe HH(POPMALIUU B cOOTBETCTBUU C TpeboBanusmu OI'OC.

2.4. CoBeplICHCTBOBAHUE MPENOCTABISIEMbIX OMOIMOTEKON yciayr Ha OCHOBE BHEIPEHUS HOBBIX
UHPOPMALIMOHHBIX  TEXHOJOTHMH W  KOMIBIOTEPH3AIMHU  OMOIHMOTEYHO-WH(POPMAIIMOHHBIX
nporeccoB,  (opmMupoBaHMEe  KOMQOPTHOM  OMONMOTEYHOM  cpelpl  IpU  YCIOBUHU
KOMITBIOTEPH3AIMU OUOINOTEKH.

2.5. llomonnenue wu coxpaHeHue GOHAOB OHONMMOTEKH YYEOHO-METOIUYECKUMH ITOCOOHSIMH,
oTBevarmuM TpedoBanusaM peanuzauuun OI'OC.

3. OcHoBHBbIe GYHKIMH.

3.1. ®opmupyer ¢onHg OuUOIMOTECUHO-UH(POPMAIMOHHBIX PECYpPCOB  IIKOJBI KOMIUIEKTYET
yHUBEpCAJIbHBIH  (GOHJ  y4eOHBIMH,  XYJIOKECTBCHHBIMM, HAy4YHbIMH,  CIIPAaBOYHBIMH,
NEeIarorHyecKUMU M HAyYHO-TIOMYJIIPHBIMH JIOKYMEHTAaMH Ha OyMa)KHBIX M 3JIEKTPOHHBIX
HOCUTENAX MH(popManuu mnomnojHseT (GoHx MHPOPMALMOHHBIMU pecypcamu cetu HMHTepHer,
0a3amu m OaHKaM¥ JNAaHHBIX IPYTUX YUPEKACHUH M OpPraHU3alWii; OCYIIECTBISIET pa3MelleHue,
OpraHU3aLUI0 U COXPAHHOCTh IOKYMEHTOB OMOIMOTEKH.

3.2 Opranu3yeT © BeIeT CHPaBOYHO-OMOIMOrpadUUecKuii ammapaT: KaTalord, TEeMaTHYEeCKHe

KapTOYKH.

3.3 OcymectBisier  auddepeHmpoBaHHOe  OMOIMOTEUHO-HH(POPMAIIMOHHOE  00CITy)KUBaHUE

00y4aroIuxcs.

3.3.1. IIpenocraBnser MHPOPMALMOHHBIE PECYPCHI HA PA3TMYHBIX HOCHTEISIX HA OCHOBE U3yYCHHS X
UHTEPECOB U HH(OPMAIIMOHHBIX TOTPEOHOCTEH.

3.3.2. OpranusyeTr oOydeHHE HABBIKAM HE3aBUCHMOIO OMOJIMOTEYHOTO IMOJIb30BaTess' WH(GOpMAIUH,
COJCHCTBYET MHTErpaly KOMIUIEKCAa 3HaHUM, yYMEHMH M HaBBIKOB pPabOThl C KHUIOH H
uH(popManuei.

3.3.3.0pranusyer MaccoBble MEPONPUATHS, OPUEHTUPOBAHHBIE HA Pa3BUTHE OOLICH M YMTATENIbCKOM
KYJBTYpBl JINYHOCTH, OKa3bIBaeT COJACHCTBHE IMPH OPraHMU3alUMU BHEYPOUHOU IESITEIBHOCTH,
opranuzyemoil B ycinoBusix peanusamun OI'OC, copelicTByeT pa3BUTHIO KPUTHUECKOTO
MBIIICHHSL.

3.4. OcymectBisieT OnOIMOTEYHO-UH(OPMAIIMOHHOE 00CTYKMBaHHUE TIeJarOrMYeCKUX paOOTHUKOB:

3.4.1.Y 1oBNEeTBOPSET 3aIPOCHI, CBS3aHHBIC C 00YYEHNEM, BOCIIUTAHUEM U 3JI0POBBEM JIETEH.

3.4.2. Y 10Bi€TBOPSET 3aMpOoCchl B 001aCTH MeJarorn4ecKuX MHHOBALMN M HOBBIX TEXHOJOTHH.

3.4.3.Co3naer 6aHK meqaroruvyeckoil MHPOpPMAaUu Kak OCHOBBI €IMHOW MH()OPMAITMOHHON CITYKOBI
00111e00pa30BaTEIbHOTO  YUPEXKACHUS,  OCYLIECTBISET  HAKOIJIEHHE,  CHUCTEeMaTU3alUI0
uH(pOpMaLU 1O IpeIMeTaM.

3.4.4.Cnioco0CTBYET MPOBEACHHUIO 3aHATHH 10 (HYOpMUPOBAHIIO MH(DOPMAILIMOHHON KYJIBTYPBI.

3.5. Y ioBneTBopsieT 3amnpochl Noab30BaTeNnel 1 HHGOPMHUPYET O HOBBIX MOCTYIICHUSAX B OMOIMOTEKY,
B TOM 4ucIie cnocoocTByronux peanuzauuu GIOC.

3.5.1. KoHCymbTHpYET 10 BOIIPOCaM OpraHU3aly CEMEHHOTO YTeHUs, 3HAKOMUT C HH(OpMAaIHen 1o
BOCIIUTaHMIO JIETEH;

3.5.2. KoHcynpTHpyeT 1o BompocaM y4eOHBIX M3IaHUH TSl 00yJarOIIHXCsl.

4. Opranu3anus 1esiTeJIbHOCTH ONOJIHOTEKH.

4.1. Hanmure ykoMIieKToBaHHOM Oubimorexu, peanusyromeir @I'OC.

4.2. CtpykTypa OubmmnoTeku: abOHEMEHT, YUTaJIbHbIHN 3all, XpaHWIUIIE Y4eOHUKOB.

4.3. bubmmoredyHo-uHPOPMAITMOHHOE OOCITY)KMBAaHUE OCYIIECTBIAETCS B OCHOBE OWOIMOTEUHO-
UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YYEOHBIM M BOCIMTATENILHBIM IUIAHOM IIKOJIBI,
porpaMMaMu, MPOEKTaMH U MJIaHOM padOThl OMOIHOTEKH.

4.4. CrioHCOpCKas TIOMOIIIb, TTOJIy9eHHAsi OMOJIMOTEKON B BHJIE IIEJIEBBIX CPEACTB Ha KOMILJIEKTOBAaHHE
doHIa 1 3aKynKy o0OpyIOBaHHUs, HE BJIEUET 32 cOOOM CHHMKEHHMS HOPMAaTHBOB U A0OCOJIIOTHBIX
pa3MepoB (pHMHAHCUPOBAHUSA U3 OI0KETA IIKOJIBI.



4.5. B nensx obecrieueHUss MOACPHHU3AIIMN OMOIMOTEKH B YCIOBHIX MHGOpMATH3aIlMd 00pa30BaHMs,

nepexoga Ha D®I'OC w B mpenenax  CpeACTB,  BBLACHSAEMBIX  YUPEIUTEISIMH,

00111e00pa3oBaTeIbHOE YUpPEKACHUE 00ecredynBaeT ONOIMOTEKY:

rapaHTUPOBAaHHBIM  (PUHAHCUPOBAHMEM KOMIUICKTOBAHUS OMOIMOTEYHO-MH(DOPMAITMOHHBIX
pecypcoB, MPeayCMOTPEHHBIX B LIKOJIE;

HEOOXOJUMBIMU CITY)KEOHBIMH W TPOU3BOACTBEHHBIMH MOMEIICHUSIMH B COOTBETCTBHU CO
CTPYKTYpOil OHMOJMOTEKM W HOpMAaTUBAMH II0 TEXHHKE O€30MacCHOCTH OSKCIUTyaTallluu
KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOW BIAKHOCTH, 3aBUICHHOCTH TOMEIIEHUS, KOPPO3UOHHO-
aKTHBHBIX TPUMECEH WM 3JIEKTPOIPOBOJSIICH MBUIM) U B COOTBETCTBHH C IIOJIOKCHUSMH
CanlluH;

COBPEMEHHOM  DJIEKTPOHHO-BBIYHUCIUTEIBHON,  TEICKOMMYHHMKAIMOHHOH,  KONHPOBAJIHHO-
MHOXHUTEIHbHON TEXHUKON M HEOOXOAUMBIMU IPOTPAMMHBIMU TPOTYKTAMU;

PEMOHTOM M CEpBUCHBIM OOCITY)KHBaHHEM TEXHUKU M 000PYIOBaHUS OMOINOTEKH;

OMOIMOTEYHON TEXHUKON M KaHIEIAPCKUMH MPUHAIIIC)KHOCTAMHU.

[llkona co3maer yciaoBHs [ COXPAHHOCTH —ammapaTrypbl, OOOpYIOBaHUS W HUMYIIECTBA

4.6.

4.7.

OuOIMOTEKH.

OTBETCTBEHHOCTh 3a CHCTEMaTHYHOCTh M KadecTBO KOMIUICKTOBAaHHMS OCHOBHOTO (hoHIa
OMOIMOTEKH, KOMIUIEKTOBaHNE Y4eOHOTrO ()OHJa B COOTBETCTBUU C (pelepabHBIMU MEPEUHIMU
y4eOHMKOB ¥ Yy4eOHO-METOIUYECKMX W3JaHHH, CO3JaHHE HEOOXOAUMBIX YCIOBHH IS
JeSITeIbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBHH C YCTABOM YUPEKICHUS.
Pexxum paboTsl OMONMMOTEKM ompenensercs IIKOJIBHBIM OMOIIMOTEKapeM B COOTBETCTBHUHU C
NpaBUJIaMU BHYTPEHHETO pacropska 001meo0pa3oBaTeIbHOTO YUPEKACHUSI.

4.8. B nensax obecrneueHus: pallMOHAIBHOTO UCIOIb30BaHUS HHPOPMAIIMOHHBIX PECYPCOB B paboTe ¢

NeTbMH OMOMMOTEKa IIKOJBI B3aUMOJCHCTBYET C OHONIMOTEKaMH APYruX OO0pa3oBaTEIbHBIX
yupexaeHui paiioHa.

5. ¥Ynpasaenue. LITaTpl.

5.1. OO6mee pyKOBOJACTBO AESITEIbHOCTHIO OMOIMOTEKH OCYIIECTBISIET JUPEKTOP MIKOJIBI.
5.2. PykoBoAcCTBO OMOIMOTEKON OCYHIECTBISET 3aBEIYIOIIMI INKOIBHBIM OMOIMOTEKOM, KOTOPBIH

5.3.

5.4.

5.5.

HECeT OTBETCTBEHHOCTh B TMpe/eiax CBOEH KOMIETEHUMH Tepel TUPEKTOPOM  IIKOJIBI,
00yJaromUMUCs, UX POAUTEISIMHU 32 OPTaHU3AIUIO U PE3YNIbTAThl JeSTeIbHOCTH OMOIMOTEKH, B
COOTBETCTBUU c (GYHKIMOHATIBHBIMU 00513aHHOCTSIMH, PeIyCMOTPEHHBIMU
KB (PHKAITMOHHBIMH TpeOOBaHUSIMH, TPYIOBBIM JIOTOBOPOM " yCTaBOM
00111€00pa30BaTEILHOTO YUPEKACHUS.

3aBenyrouii  OMONIMOTEKOM  Ha3HAYaeTCss JAUPEKTOPOM  IIKOJIbI, SIBISIETCA  YIEHOM
NEearoruyeckoro  KOJUIEKTMBa M BXOAWT B COCTaB  IEJAAarorudyeckoro  COBETa
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.
MeTtoauueckoe COMPOBOXKIECHUE MAEATENIBHOCTH OUOIMOTEKH 00eCHeuMBaeT CIEUUAIUCT IO
yueOHBIM (POHAAM U MIKOJBHBIM OMOIMoTekaMm YmpaBieHus Y cThb-KyTckoro MyHHMIIMIAIbHOTO
o0Opa3oBaHusl.

3agenyrommii  OuOIMOTEKOM ~ pa3pabaThiBaeT M MPEACTaBISET  PYKOBOAUTEIIO

00111€600pa30BaTEILHOTO YUPEKACHUS Ha YTBEPXKICHHUE CIEAYIONINE JOKYMEHTBI:
[Tonoxenue o 6ubnuoTEKE
[TpaBuia nonp30BaHUs OMOIMOTEKOM;
[TpaBuiia nonp30BaHus OMOIMOTEYHBIMU PECYPCAMU;
[11aHOBO-OTYETHYIO JOKYMEHTAIHIO;
[Tnan paboThl HA TEKYLIUI TOJ;
Amnanuz paboThl OMOIMOTEKH 110 UTOTaM rojia.

5.6. PaboTHMKH OWMOIMOTEK MOTYT OCYIIECTBIISITH TENAarornyecKylo nesTelbHOCTh. CoBMelieHue

5.7.

O6MONMMOTEeYHO-MH(MOPMAITMOHHOW M TEJaroru4yeckoil  JEATeNbHOCTH  OCYIIECTBIISETCS
pabOTHUKOM OUOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOW OCHOBE.

TpynoBble oTHOUIEHHS PAaOOTHUKOB OUOIMOTEKH M 0011e00pa30BaTENbHOTO YUPEKIACHUS
pPETyJINPYIOTCSL TPYAOBBIM JIOTOBOPOM, YCIOBUS KOTOPOTO HE JOJKHBI IPOTHBOPEUYMTH
3akoHOJaTenbCTBY PD 0 Tpyze.



6. IIpaBa u 00s13aHHOCTH OUOTHOTEKH

6.1. PaboTHHK OMOIHOTEKN UMEET MPaBO:

6.1.1. CamocToATEeNbHO BBHIOMPATH (POPMBI, CPEICTBA MU METOJbl OMOIMOTEYHO-UH(OOPMAITMOHHOTO
oOciTy>)kxuBaHusl 00pPa30BaTENLHOTO M BOCIIUTATEIBHOTO MPOIIECCOB B COOTBETCTBHHU C LIETSIMH U
3ajjayaMM, YKa3aHHbIMH B YcraBe o0I1eo0pa3oBaTenbHOro yupexzaeHus u Ilomoxxenuun o
6ubmotexe 001Ie00pa30BATENBHOTO YUPEIKICHUS.

6.1.2. IIpoBoAUTH B YCTAaHOBJIEHHOM IOpsJKE OIJJauuBaeMble (aKyJbTaTUBHBIC 3aHITHUS, YPOKH U
KPYXKH OnOIMoTeuH0-0nbarorpaduueckux 3HaHuH HH()OPMAIIMOHHON KYJIbTYPHI.

6.1.3. 3piMaTh ¥ peaau3oBbIBaTh JTOKYMEHTHI U3 (DOHIOB B COOTBETCTBHUHU C MHCTPYKIMEH IO y4eTy
oubmuoreynoro hoHmaa.

6.1.4. OmnpenensiTh B COOTBETCTBHH C IPAaBHJIAMH I10Jb30BaHMS OUOIMOTEKOW, YTBEP)KICHHBIMU

PYKOBOJUTENIEM OO0IIe00pa30BaTENbHOTO YUPESKICHUSI, W [0 COTJIACOBAHHIO C MPOQCOIO3HBIM

komureroM MM COBETOM IIKOJBI BUABI M pa3Mepbl KOMIIEHCALMM yliepOa, HaHECEHHOIo

MOJIb30BATEISIMA OMOTMOTEKH.

6.1.4. BHOoCcHTh NpeyiokKEeHUsT pyKOBOJUTEIIIO IIKOJIBI [0 COBEPILIEHCTBOBAHUIO OIUIATHI TPY/a, B TOM
yyclie HaA0aBOK, JOIUIAT M MPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JIOMOJHUTEIbHYIO
paboTy, HE BXOJIAUIYI0O B KPYr OCHOBHBIX 0O0s3aHHOCTEH paOOTHUKOB OUOIMOTEKHU; IO
KOMIICHCAIIHOHHBIM MEPOTPUSTHSIM, CBS3aHHBIM C BPEIHBIMU YCIOBHSMH Tpy/da (OMOIHoTedHas
IbLJIb, IPEBBIILIEHNE HOPMATHBA PAOOTHI HA KOMIIBIOTEPE U T. 11.).

6.1.5. YuacTBOBaTh B yIpaBiieHUH 0011e00pa30BaTeNbHBIM yUPEKICHHUEM B MOPSIKE, ONPEICICHHOM
VYcTaBoM yupexaeHusl.

6.1.6. ImeTh exxeroHblil oTIycK 38 KaJeHJapHbIX JHEH U JTONOJHUTENbHBIN OMIadYMBaeMblil OTITYCK
B COOTBETCTBMM C KOJUIGKTUBHBIM JIOTOBOPOM MEXIy pabOOTHHUKaMM M PYKOBOJCTBOM
00111€00pa30BaTEIBHOTO YUPEIKACHUS WM MHBIMH JIOKAJIbHBIMUA HOPMaTHBHBIMH aKTaMHU.

6.1.7. bbITh mpencTaBIEHHBIMU K PA3JIMYHBIM (popMaM MOOLIPEHUs, HarpajgaM M 3HaKaM OTJIMYMS,
NPEIYCMOTPEHHBIM JJIs1 pAOOTHHUKOB 00Pa30BaHUS U KYJIbTYPHI.

6.1.8. YuacTBOBaTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM P®D B paboTe OMOIMOTEUHBIX accolMalui
WIN COIO30B.

6.2. PaGoTHUK OMOIMOTEKH 00sI3aH:

6.2.1. OOecmeuynTh TMONB30BATENSIM BO3MOXKHOCTh pPAa0OTHI € HMH(DPOPMANMOHHBIMH pecypcaMu
O6MOIHOTEKH.

6.2.2. HpOpMHPOBATH MOTH30BATENEH O BUAAX MTPEIOCTABIISIEMbIX OMOINOTEKOH YCITYT.

6.2.3. ObecnieunTh HayYHYIO OpraHMU3aLUI0 (POHJOB U KaTaJOrOB.

6.2.4. ®opmupoBath (HOHIBI B COOTBETCTBUH C YTBEPKICHHBIMH (heZiepalbHBIMU TIEPEUHIMHU YICOHBIX
u3nanuid, TpeboBaHusM PI'OC, obOpa3oBaTenbHBIMM IpoOrpaMMaMH 0011e00pa30BaTEIbHOIO
YUpEXJIEHUs, THTepecaMu, MOTPEOHOCTAMH U 3aIIpOcaMH BCEX KaTEeropuil Moib30BaTeei.

6.2.5. CoBepiieHcTBOBaTh HH(pOpMAIMOHHO-OMOIMorpadudeckoe u OUOIMOTEUHOE OOCITY)KHBaHUE
IIOJIB30BAaTENEH.

6.2.6. OGecreunBaTh COXPAaHHOCTh MCIIOJIB30BaHUS HOCHUTENEH MH(POPMAIUHU, UX CHUCTEMAaTHU3aLUIo,
pa3MeleHne U XpaHeHHe.

6.2.7.06ecnieunBaTh peKUM pabOTHl B COOTBETCTBHM C MOTPEOHOCTSAMH IOJIb30BaTeNneil u paboToii
0011e00pa30BaTEIHLHOTO YUPEKICHUS.

6.2.8. OTuuTHIBaTbCS B YCTAHOBJIEHHOM IOpSAKE TMepel PYKOBOJIUTENEM 00I1eo0pa3oBaTebHOTO
YUpexKIEHUs He pexe 1 pasa B rofl.

6.2.9. IloBbImaTe KBaNU(UKALHKIO.

7. TlpaBa M 00s13aHHOCTH IOJIb30BaTeJIell OMOJINOTEKHN.
7.1. Tlonmp3oBaTenu OMOIMOTEK UMEIOT TIPABO:

7.1.1. TlonyyaTe MONHYIO HH(POPMALHUIO O cocTaBe OMOIMOTEeUHOro (OoHIA, MHPOPMALMOHHBIX
pecypcax u mpeIoCTaBIsieMbIX OMOIMOTEKOM yCIIyrax.



7.1.2. [Tons30BaThCsl CIpaBOYHO-OMOIMOTrpadIECKUM anmapaToM OMOIUOTEKH.

7.1.3. Tlomy4aTh KOHCYJIBTAI[HOHHYIO TIOMOIIb B IOMCKE M BEIOOPE HCTOUHUKOB MH(OPMAIIHH.

7.1.4. TlomydaTh BO Bp€MEHHOE MOJIb30BaHNE HA ADOHEMEHTE M B YUTAIIBHOM 3aJI€ TIeUaTHBIC U3/IaHUs,
ayJMOBU3YyalIbHbIE IOKYMEHTHI U IPYTHe UCTOYHUKU UHPOPMALIUH.

7.1.5. [IpoanieBaTh CPOK MOJIH30BAHUS JOKYMEHTAMHU.

7.1.6. Ilony4ars TemaTHueckue, paxrorpaduiyeckue, yTOUHSOUMEe U OMOIrorpaguueckue CupaBKu
Ha OCHOBE (pOH/1a OMOITHOTEKH.

7.1.7. Tlomy4aTe KOHCYJbTALIMOHHYIO NOMOIIb B pabore ¢ MHPOpManuell Ha HETPaAMLIUOHHBIX
HOCUTENIIX MpU IOJb30BAHUU HIIEKTPOHHBIM M HMHBIM OOOPYJIOBaHHEM IIPU YCIOBHUHU
KOMITBIOTEPH3AIIHH.

7.1.8. YyacTBOBaTh B MEPONPHUATHSX, IPOBOAUMBIX OHOIUOTEKOM.

7.1.9. OOpamarbcs  ans  paspemieHUss  KOHQIMKTHOW ~ CHUTyalluh K  PYKOBOJIUTEIIO
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

7.2. Ilonp3oBarenu OMOIMOTEKH OOSI3aHbI:

7.2.1. CoGmroiaTh mpaBuIia MoJb30BaHMUS OHMOINOTEKOM.

7.2.2. bepeXHO OTHOCUTHCS K MTPOU3BEIACHUSAM Ie4aT (HE BBIPHIBATh, 3aru0aTh CTPAHMII, HE JAETaTh B
KHUTaX [IOJAYEPKHUBAaHUM, IIOMETOK), MHBIM JOKYMEHTAaM Ha pa3JIYHbIX HOCHUTENsX,
000py1I0BaHUIO, THBEHTAPIO.

7.2.3. TlomnepxuBarh NOPSOK PACCTAHOBKU JOKYMEHTOB B OTKpPBITOM JOCTyNe OHOIMOTEKH,
pacIIoIOKEHUs KapTOTEK B KaTalorax U KapTOTEKaxX.

7.2.4. Ilonp30BaTbcs HEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMU TOJIBKO B IOMEIIEHUH OUOIHMOTEKH.

7.2.5. Yoemutbcs TpU TONTYYEHUH [TOKYMEHTOB B OTCYTCTBUHM Je(EKTOB, a MpH OOHApYKEHUH
npouHpopMUpPOBaTh 00 3TOM paboTHHKA OMONIHMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIC
neeKTHl B CIaBa€MBIX JOKYMEHTaX HECET MOCIEeIHUI MOIh30BaTENb; BO3BPAIIATh TOKYMEHTHI B
O61OIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

7.2.6. 3aMeHATh JOKYMEHTHI OMOJIMOTEKH B Cllydae MX YTPAThl WIH IMOPYH UM PABHOIICHHBIMH JHOO
KOMIIEHCUPOBATh ylepO B pa3Mepe, YCTaHOBJIEHHOM IPaBUIaMU NOJIb30BaHUs OUOINOTEKO.

7.2.7. TlomHOCTBIO paccuMTaTbCsi C OMOIMOTEKOW MO MCTEYCHHWH CpOKa OOydeHUs Wiau paboThl B
0011100pa30BaTEILHOM YUPEKACHUU.

7.3. IlopsAiok 1mMoIb30BaHUs OMOIMOTEKOM:

7.3.1. 3anuce oOyuarommxcsi 0011eo0pa30BaTENILHOTO YUPEKACHNsI B OMOIMOTEKY MPOU3BOAUTCS MO
CIHCOYHOMY COCTaBy Kiacca B WHIMBUAYAIBHOM TIOPS/KE, TEJaroTMYeCKUX W HWHBIX
pabOTHUKOB 00111€00pa30BaTEIBLHOIO YUPEXKICHHS, POAUTENCH 00yUaromuxcs - 1Mo MacnopTy.

7.3.2. Ilepeperucrpanus moip30Baresei OMOIMOTEKH TPOU3BOINUTCS €KETOTHO.

7.3.3. JIokyMeHTOM, MOATBEPKJIAIOIIUM MIPABO IMOJIb30BAaHUs OUOIMOTEKOM, SABISETCS YMTATENbCKUI
bopmysip.

7.3.4. Yurartenbckuil Gopmynsp (uKcHpyeT OaTy BbIJAud IOJb30BATENIO JOKYMEHTOB M3 (oHAA
OMOIMOTEKH U UX BO3BpALIEHUS B OUOINOTEKY.

7.4. Topsiiok moNIb30BaHUsI A0OHEMEHTOM:

7.4.1. MakcumanbHble CPOKH IOJIb30BAHUS JOKYMEHTaMH, y4yeOHMKaMH, y4eOHbIMU HOCOOMSIMH -
yueOHBIN TO/I.

7.4.2. HaygyHo-niomyJisipHasi, TIO3HABaTeIbHAS, XY10)KECTBEHHAS TuTepaTypa - 10 qHei.

7.4.3. Ilepuonnyeckue U3aHus, U3AaHUS TOBBIILIEHHOTO CIIpoca - 5 JHEH.

7.4.4. Tlonp30BaTeN MOTYT TPOJUIATH CPOK TTOJIB30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTUX MOJIb30BaTEIEH.

7.4.5. JlokyMeHTbI, peHa3HAYEeHHbIE JIJIs1 pa0OThl B OMOINOTEKE, HA IOM HE BBIJAIOTCS.

7.4.6.DHIMKIIONEIMH, CIIPABOYHHUKH, PEIKUE, LIEHHBbIE M MMEIOIINUECS B €JUHCTBEHHOM JK3EMIUIIpe
JIOKYMEHTHI BBIJIAIOTCS TOJBKO JJIsl paOOThI B OMOIHOTEKE.



