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1.00mme TpeOOBaHHA OXPaHBI TPYAA

1.1. Hacrosimas mHCTpyKIMs paspadoraHa B cooTBeTcTBuU ¢ [Ipukazom Muntpyna Poccun ot
29 okrsa0ps 2021 roma Ne 772H «OO0 yTBEpXIEHUU OCHOBHBIX TpPEOOBaHMN K MOPSAKY
pa3paboTKu W COAEPKAHMIO NPAaBUJI W WHCTPYKUUH IO oxpaHe Tpynaa», llocraHoBieHusMu
I'maBHOrO TrocymapctBeHHOro canumtapHoro Bpada Poccum ot 28.01.202Ir Ne 2 «O06
yrBepxaeann CanlluH 1.2.3685-21 «l'uruenudyeckue HOpPMATUBBI M TpeOOBaHUSA K
obecrieueHnI0 0e30MacHOCTH U (MIM) OE3BPEIHOCTH IS YeJIOBEKa (PAKTOPOB CPelbl OOUTAHUS
u oT 28.09.2020r Ne 28 «O6 yrBepxkaenuu CII 2.4.3648-20 «CanutapHO-31UAEMHOIOTHUECKHE
TpeOOBaHUSI K OpTraHM3alUMsM BOCIUTAaHUA M OOY4YEHHUs, OTIAbIXa M O3[0POBIEHUS ACTEH U
Mononexu»; pasznenom X TpynoBoro koxekca Poccuiickoit ®enepanuu ¥ UHBIMU
HOPMAaTHBHBIMH IIPABOBBIMH aKTaMU IO OXpaHe TPy/aa.

1.2. lanHast MHCTPYKLHMSI yCTaHABIMBACT TPEOOBAHUS OXpaHbI TPyAa Mepesl HauaioM, BO BpeMs
U [0 OKOHYaHUHU PabOThI COTPYIHUKA, BBHITOJHSAIOMIETO OOSI3aHHOCTH CEKpeTaps, OmpelesseT
Oe30macHble METOJIbI U MPUEMBbI BHITIOJHEHHUS paboT Ha paboyeM MecTe, a Takke TpeOoBaHUs
OXpaHbl TPy/Ia B BO3MOXKHBIX aBAPUHHBIX CUTYAIUSIX.

1.3. MHCcTpyKIus MO OXpaHe TpyJa COCTaBJIeHA B Liesax oOecredyeHus 0e30MacHOCTH Tpyla U
COXpaHEHHUS >KM3HU U 3J0POBbS CEKpeTaps IIKOJIBI MPH BHIOJIHEHUM MM CBOUX TPYIOBBIX
00s13aHHOCTEN U QYHKIIUN B 00111€00pa30BaTEIbHON OpraHu3allui.

1.4, K BhINOJHEHUIO 00s3aHHOCTEN cekperaps B 00111e00pa3oBaTeNbHONW OpraHu3aluu
JONYCKAIOTCA JIULA:

* wuMmeromue o0pa3oBaHWE, COOTBETCTBYIONIME TpeOOBaHUSM K  KBaTU(UKAIIUU
(mpodcTanmapTa) Mo CBOEH TOKHOCTH;

*  COOTBETCTBYIOIIME TPEOOBAHUSIM, KACAIOMIUMCS TMPOXOXKICHUS TMPEIBAPUTEIHHOTO
(mpu mOCTymjaeHUH Ha paboTy) W TMEPUOAUYECKUX MEIUIMHCKUX OCMOTPOB,
BHEOUYEPEIHBIX  MEIUIMHCKUX  OCMOTPOB TIO  HampaBJeHUIO  paboTojares,
npodeccnoHanbHOM THUTMEHWYEeCKOW TOJIrOTOBKM M aTTecTauud (MpU TMpUEeMe Ha
paboty u namee He pexe 1 pasa B 2 roaa), BakUMHAIUU, HAJIUYUS JIHYHOU
MEIUIIMHCKONM KHIKKH C pe3yJbTaTaMu MEAUIIMHCKUX 00cNe0BaHUN 1 J1a00paTOPHBIX
WCCIEOBAaHUM, CBEIEHUSIMH O TPUBHUBKAX, TMEPEHECEHHBIX HWH(MEKITMOHHBIX
3a005IeBaHUAX, O MPOXOXKACHUU MPO(HECCHOHATFHON TUTMEHWYECKOW MOATOTOBKH U
aTTECTAIlH C JOIYCKOM K padore.

1.5. Cekperapp mpu mpuemMe Ha padOTy MPOXOJUT B YCTAHOBJICHHOM IMOPSIKE BBOJHBIN
WHCTPYKTaX, IEPBUYHBIN UHCTPYKTAXX HA pabodeM MecTe 10 Havajla CaMOCTOATEIbHON paOOThI
(ecmu ero mpodeccus M OIDKHOCTh HE BXOAUT B YTBEPXKIEHHBIM AupekTopoM llepedeHp
OCBOOOKJCHHBIX OT MPOXOXACHUS HHCTPYKTa)ka Mpodeccuil U TOJKHOCTEH), MOBTOPHBIE
MHCTPYKTaXH HE PEXe OJIHOrO pa3a B ILIECTh MECSIEB, & TAK)K€ BHEIJIAHOBBIE U 1IEJIEBbIE B
Cy4asix, YCTaHOBJCHHBIX [lopsakoM oOydeHHs 1O OXpaHe Tpylda ¢ TPOBEPKH 3HAHUU
TpeOoBaHUIl OXpaHbl Tpyna, yTBepxkaeHHbIM [locranoBnennem IlpaButensctBa P® ot
24.12.2021 Ne 2464 "O nopsinke oOydeHHs MO OXpaHe TpyJa U IMPOBEPKU 3HAHUSA TpeOOBaHUI
oXpaHsl Tpyzaa'".




1.6. Cekperapb JOKEH MPOUTH OOy4YeHHE MO OXpaHe TPyJa W MPOBEPKY 3HAHHS TPeOOBaHMIMA
OXpaHBbl Tpyla, OOydeHHWEe METOoJaM W TMpPUEMaM OKa3aHHs TEPBOW MOMOIIU ITOCTPAJABIINM,
IpaBUJIaM MOXKapHOW OE30MaCHOCTH U 3JIEKTPOOE30MacHOCTH.

1.7. Cekperaps B 11e15X cOOII0ACHUS TPeOOBaHUM OXPaHbI TPy/Ia 00s3aH:

cobmogaTh TpeOOBaHUS OXpaHbl TPYAd, MOXKAPHOW M 3JIEKTPOOE30MACHOCTH IPH
BBINOJIHEHUH paloT;

coOoaaTh TpeOOBaHMUS IPOU3BOICTBEHHOW CAaHUTAPUH, TIPABUIIA JIMYHON TUTUEHBI;
3HaTh IPaBUJIa SKCIUTyaTallMd U TpeOOBaHMUs 0€30IacHOCTU IpHU paboTe ¢ OUCHBIM
o0opynoBaHUEM;

3HATh CIIOCOOBI PAllMOHAILHONW OpraHU3aly paboyero MecTa;

UMETh YeTKOE NpEACTaBICHHE 00 ONMacHBIX W BPEAHBIX (PAKTOPAx, CBS3aHHBIX C
BBINOJIHEHUEM PabOT Ha O(UCHON TEXHUKE, 3HaTh OCHOBHBIE CIIOCOOBI 3aIUTHI OT UX
BO3JICHCTBUS;

3a00TUTHCS O JIMYHOW O€30MACHOCTH U JIMYHOM 3/10pOBBE, a TAKXKE O OE30IIaCHOCTH
OKpYKAaIOIIMX B TMPOLIECCE BBIMOJHEHHUS paboT nauO0 BO BpeMs HAXOXICHUS Ha
TEpPPUTOPUHN 00111€00pa30BaTENbHON OpraHU3aIiH;

I10JIb30BATHCS AIEKTPONPUOOPAMH COITIACHO MHCTPYKLUSAM IO dKCILTyaTalluu;
BBINOJIHATB TOJIBKO Ty paboTy, KOTOpast OTHOCUTCS K JJOJDKHOCTHBIM OOSI3aHHOCTSIM U
MOpy4Y€Ha HEMOCPEICTBEHHO PYKOBOJIUTENIEM, IIPU CO3JaHUH YCIIOBUN O€30I1acHOrO ee
BBITIOJIHEHMS;

3HaTh NOPANOK JEHCTBUM NPH BO3HUKHOBEHMM II0’Kapa WIM MHOW 4Ype3BbIYANHOMN
CUTYallMu Y 3BAKYyalllU, CUTHAJIbI ONIOBEIICHHUS O I0XKape;

YMETb 10JIb30BaThCSI IEPBUYHBIMU CPEJCTBAMU I10KAPOTYIICHMUS,;

3HaTb MECTOPACIOJIOXKEHUE alTeYKd M YMEThb OKas3blBaTh IEPBYIO IIOMOIb
[IOCTPaJaBIIEMY;

coomopnars  IlpaBuna  BHYTpeHHEro  TpPyJOBOrO  pacmopsaka M YCTaB
0011e00pa3oBaTeIbHON OpraHU3aIHH;

CO0JII01aTh YCTAHOBJICHHBIE PEKUMBI TPY1a M OT/IbIXA, TPYAOBYIO JUCLUILIMHY;
coOmoaTh MHCTPYKLIMU MO OXpaHe Tpyla IPH BBIIOJHEHHH paboT U pabore C
IIEPCOHAJIBHBIM KOMIIBIOTEPOM M MHON OPITEXHUKOM;

coOII0AaTh JOKHOCTHYIO MHCTPYKIIMIO CEKPETapsl MIKOJIbI.

1.8. OnacHble U (UM) BpeAHbIE MPOU3BOACTBEHHBIE (PAKTOPHI, KOTOPBIE MOTYT BO3JEHCTBOBATH
B IIpoliecce paboThl HAa CEKPETapsl IIKOJbl, OTCYTCTBYIOT.
1.9. [lepeuens npodecCHOHATBHBIX PUCKOB U OMacCHOCTEN mpH paboTe cekpeTapeM:

HapyLIEHUE OCTPOTHI 3pEHMSI IPU HETOCTATOYHOM OCBEIIEHHOCTH paboyero Mecra;
3pUTEIbHOE YTOMJICHHE NPU JAJIUTEIBHON paboTe ¢ JOKYMEHTaMH, Ha MEepCOHAIBHOM
KOMIIbIOTEpE (HOYTOYKE);

MOpaXEHUE  DJEKTPUYECKMM  TOKOM  IIPU  HCIOJIb30BAaHUM  HEHUCIIPABHBIX
ANEKTPUYECKUX PO3ETOK, BBIKIIOUATENEH;

MOPaXEHUE  AIEKTPUYECKUM  TOKOM  IPH  HCIOJIB30BAHUUM  HEHUCIIPABHOIO
MEPCOHANBHOIO KOMIIbIOTEpa (HOYTOYKAa) M WHOW OPITEXHUKH, MPU OTCYTCTBHH
3a3eMJIeHUs / 3aHYJICHUS;

MOpaXEHHE AJIEKTPUYECKUM TOKOM IIpU HCIIOJIb30BaHUM Kalened NHUTaHusS C
MOBPEXJICHHON M30JIsIMeH, HeCepTU(PHUIIMPOBAHHBIX U CAaMOJAEIbHBIX YUTMHUTEIEH;
CHIDKEHUE oOurero MMMYHHOT'O COCTOSTHUS opranusma BCJIE/ICTBHE
MPOJOIDKUTEIHHOTO BO3JCHCTBUS Ha pabOTHUKA JIEKTPOMArHUTHOTO U3Iy4EHUS MPH
paboTe ¢ OpTrTEXHUKOM;

CTaTUYECKHE HArpy3Ku IpH HE3HAYUTEIbHOH O0OIlIeil MbIIIeYHOl JBUTaTENbHOM
Harpyske;

BO3MOYKHOCTh IOJIyYEHHMsS TpPaBMbl BCJIEACTBUE HEOCTOPOKHOTO OOpaIIeHUs C
KAHLIEJSIPCKUMU TPUHAUIEKHOCTIMU WM MPHU HCIOIb30BAaHUM MX HE MO MPSIMOMY
HA3HAYEHUIO;



*  HMOIIMOHAJIbHBIC MEPETPY3KH;
* XHWMHYECKHE BEIEeCTBAa, BXOMSAIINE B COCTaB KPAacOK, IMOPOIIKOB KOMHUPOBAIBHO-
MHOKHUTEJILHON TEXHUKHU.
1.10. B ciydae TpaBMUpOBaHUS YBEIOMUTh TUPEKTOPA IITKOJIBI JIFOOBIM JIOCTYITHBIM CIIOCOOOM B
Oommkaniee BpeMs. [Ipu HeucCrpaBHOCTH TEPCOHAIBHOTO KOMIBIOTEpA W MHOW OPITEXHHUKH,
MeOenM COOOIIMTh 3aMECTHTEII0 AUPEKTOpa M0 aJMUHUCTPATUBHO-XO35UCTBEHHON YacTH U HE
UCIIOJIB30BATh JI0 YCTPAHEHUS BCEX HEJOCTATKOB U MOJIYYEHUS pa3pelieHusl.
1.11. B nensix coOJI0ACHNUS MPABWII IMYHOW TMTHEHBI M SMHJIEMHOJIOTHYECKUX HOPM CEKpeTaphb
JTOJKEH:

*  OCTaBIIATHh BEPXHIOIO OJICKTY, 00YBb B IPEIHA3HAYCHHBIX ISl 3TOTO MECTax;

*  MBITb PYKH C MBLJIOM, UCIIOIb30BATh KOXKHBIC aHTUCEIITUKH MOCIE COIIPUKOCHOBEHUS C
3arpsA3HEHHBIMH TMIPEAMETaMH, Tepell HadajJoM palboThl, MOCIE IOCEIICHHUS TyaseTa,
nepes MpueMoM MUILIH;

* HE JIONyCKaTh MpUeMa MUK B TPUEMHOM, TPOBETPUBATH ITOMEIICHHE;

* cobmonats TpedoBanus CII 2.4.3648-20, CanlluH 1.2.3685-21.

1.12. 3anpemaercs BBITIOIHATh pabOTy, HAXOSICh B COCTOSIHUM aJIKOTOJBLHOTO OIbsHEHUS JIMOO0
B COCTOSIHUHM, BBI3BAHHOM TIOTPEOJICHMEM HApPKOTHYECKUX CPEICTB, ICUXOTPOIHBIX,
TOKCHYECKHUX WM IPYTHX OJYyPMAHUBAIOUIMX BEIIECTB, a TAK)KE PacluBaTh CIUPTHBIC HAIIUTKH,
ymoTpeOasaTh HAPKOTHYECKHE CpPEJCTBA, IICUXOTPOIHBIC, TOKCHYECKHE WJIH JApYyrue
OJIypMaHHUBAIOIIME BEIIECTBA HA pab0vYeM MECTE HIIM B pabouee BpeMs.

1.13. Cekperapp, AOMYCTHBIIMNA HApyIICHUE WX HEBBIIOJHCHHE TPEeOOBAHWI HACTOSIICH
WHCTPYKIIMH, PACCMATPUBACTCS KaK HAPYIIUTENb MPOU3BOJICTBEHHOW TUCHUILIMHBI M MOJKET
OBbITh TPHUBJICYEH K JUCHUIUIMHAPHOW OTBETCTBEHHOCTH W TPOXOXKJICHUIO BHEOUEPEAHOU
MIPOBEPKU 3HAHUK TpeOOBaHUN OXpaHBl TPyJla, a B 3aBUCUMOCTH OT IIOCIICJCTBHUMA - M K
VIOJOBHOM; €CJM HApylICHHE TOBJCKIO MaTepHalbHBIA ymepd - K MarepuagbHOM
OTBETCTBEHHOCTH B YCTAaHOBIIEHHOM IOPSJIKE.

2. TpeOoBaHusi OXpaHbl TPYAA Mepe] HAYAJIOM PadoThI
2.1. Cekpetappb 0011€00pa30BaTEIHHON OPraHU3alliU JOJDKEH MPUXOIUTh HA paboOTy B YHCTOH,
ONPATHOM oONeXJAe, TMepel HadajaoM palboThl BbIMBITH pyKd. [lpubbsiTh Ha paboty
3a0J1arOBPEeMEHHO ISl UCKITFOUEHHSI CTIEIIKH U, KaK CIIe/ICTBUE, TaJlCHUS U TIOJTYICHHUS TPABMBI.
2.2. TlpoBepuTh OKHAa Ha HaJW4YMe TPELUIMH M HHOE HAPYIIEHHWE IEJOCTHOCTH CTEKOI,
IIEJIOCTHOCTh 3aMKOB Ha JBEpsX, mKkadax, cerde.
2.3. BusyallbHO OILIEHUTb COCTOSIHME BBIKJIIOYATENEH, BKIIOUUTH IOJHOCTBIO OCBEIICHHE B
OpUEMHON M YOIHNTHCS B MCTIPABHOCTH AIEKTPOOOOPY/IOBAHUS:
* OCBETHUTEIbHBIE NPUOOPHI JODKHBI OBITh HCHOPABHBI W HAJAEKHO IOJIBEIIEHBI K
MOTOJIKY, UMETh LEJIOCTHYIO CBETOPACCEHBAIONIYI0 KOHCTPYKIIMIO W HE COJEPKATh
CJIEI0B 3arpsA3HEHUN;
*  yYpOBEHb UCKYCCTBEHHOW OCBELIEHHOCTH B MPUEMHOMN J0JIkKeH cocTaBiaTh 300 mrokc;
* KOMMYTAllUOHHbIE KOPOOKM JIOJDKHBI  OBITh  3aKpBIThl  KpBIIIKaMM, KOpIyca
BBIKJTFOUATENIe W PO3ETOK HE JOJDKHBI UMETh TPEUIMH U CKOJIOB, a TaK)Ke OTOJICHHBIX
KOHTAKTOB.
2.4. YO6enautbcst B CBOOOJHOCTH BbIX0/1a U3 KaOnHeTa cekpeTrapst (IpHUEeMHOM ), TPOXO0/I0B.
2.5. YocToBepUThCs B HATMYMU MIEPBUYHBIX CPEJICTB MOXKAPOTYIIEHUS, CPOKA UX MPHUTOTHOCTH
U JIOCTYITHOCTH.
2.6. Y10CTOBEpUTHCS B HATUYMH aITEYKU MEPBOM OMOIIU M KOMIUIEKTAIIMU COJEPKHUMOTO.
2.7. YOoenuthbcs B 0€30I1aCHOCTH CBOETO pabodero mMecra:
*  TIpOBEpUTH MeOEIb Ha MPEIMET €€ YCTOHYUBOCTH U MCIIPABHOCTH;
* TPOBEPUTH IUIOTHOCTH TIOJBENEHHUS KaOeleil TUTaHWUS K CHCTEMHOMY OJIOKY U
MOHHUTOPY, OPITEXHUKE, HE IOMYCKaTh MeperyieTeHus kabenel muTaHus;
* TPOBEPUTH MPABWIBHOE PACIIOJIOKEHUE MOHHTOpPA, CHCTEMHOTO OJIOKa, KIIaBHATYPHI,
MBIIIIY;




* y0enuThCs B OTCYTCTBUU MOCTOPOHHHUX MPEAMETOB Ha MOHUTOPE M CHUCTEMHOM OJIOKE
KOMIIbIOTEPA, UHON OPITEXHUKE;
¢ y0enuThCs B YCTOMYMBOCTH HAXOMALIMXCS B CIPYNIUPOBAHHOM IOJOXKEHUU PabOUYMX
JOKYMEHTOB, MAIOK.

2.8. IlpoBecTH OCMOTpP CAaHMTApPHOTO COCTOSIHUS NMPUEMHOH. ParmoHalbHO OpraHu30BaTh CBOE
pabouee MecTO, HIpPUBECTH €ro B MOpsAAoK. OCyIecTBUTh MOATOTOBKY HEOOXOAMMOM
JOKYMEHTAIuu K paboTe, yOpaTh MOCTOPOHHHUE MPEAMETHI M BCE, YTO MOXKET MPEMsTCTBOBATH
0€e3011aCHOMY BBIIIOJIHEHHIO pabOThI M CO3/1aTh IOMOJIHUTENBHYIO ONTAaCHOCTb.
2.9. IlpoBepuTh HamM4yhe B JOCTaTOYHOM KOJHYECTBE U HCIPABHOCTh KaHIEISPCKUX
HNPUHAAIEKHOCTEH, HEOOXOAUMBIX JUIsl paOOThI CEKpEeTapsl LIKOJIBL.
2.10. Ilpou3BecTu CKBO3HOE IPOBETPUBAHHE IOMELIEHUS, OTKPbIB OKHa U JBepu. OkHa B
OTKPBITOM IOJIO’KEHUH (PUKCUPOBATh KPIOYKAMH WJIM OTPAHUYUTEIISAMU.
2.11. IlpoBectn mUpPOBEPKY pabOTOCMOCOOHOCTH MEPCOHATIBHOIO KOMIbIOTEpa (HOYTOYKa),
yJIOCTOBEPUTHCSI B [TOJHON UCIIPABHOCTH OPITEXHUKHU (IIPUHTEDP, KCEPOKC U IP.).
2.12. Ilpu HEOOXOAMMOCTH MPOBECTH HEOOXOTUMYIO PETYIUPOBKY MOHHTOPA, POTEPETh IKpaH
MOHHUTOpA € IOMOILBIO CIIELUAIBHBIX CATI(PETOK.
2.13. CocraButh 1aH pabOTHI Ha JICHb U PAaBHOMEPHO PACHpPEACIUTh BHIOJHEHNE HAMEUECHHON
paboThI ¢ 00s13aTENIbHBIMU EPEPHIBAMU Ha OTJIBIX U IPUEM IHIIH.
2.14. Ilpuctynate K paboTe pa3pemaeTcs Mocjiae BbIMOJHEHUS TTOITOTOBUTEILHBIX MEPOIIPUATUI
U YCTpaHEHHUs BCEX HEI0CTaTKOB M HEUCIIPAaBHOCTEH.

3. TpeGoBaHus oXpaHbI TPY/Aa BO BpeMs padoThl

3.1. Bo Bpems paboThl cekpeTapio HEOOXO0IUMO COOJII0IaTh MOPSAIOK B pabodyeM KaOWHETe, He
3arpoMOXK/IaTh CBOE pabodee MeCcTO, BEIXOJIbI U3 IPUEMHOMN M MOJXObI K IEPBUYHBIM CPEICTBAM
MOXKAPOTYIIEHUs] OyMarod, JOKYMEHTaMH, MalKaMH W JIIOOBIMH JPYTHMHU IOCTOPOHHUMH
peaMETaMH.

3.2. B mpormecce paboThl cOOMIOAATh CAHUTAPHO-TUTMEHUYCCKHE HOPMBI W TpaBHJIA JIMYHON
TUTHUCHBI.

3.3. He BBINOJNHATH ACUCTBUII, KOTOPBHIC MOTEHIMAIBHO CIHOCOOHBI MPUBECTH K HECYACTHOMY
ciydaro (KayaHuWe Ha CTylle, pa3MaxWBaHWE KaHIEISIPCKUMH TPHUHAUICKHOCTSIMA W WHBIMU
npeIMeTamHu).

3.4. BpITh BHUMATENBHBIM B pabOTe, HE OTBIEKAThCS NMOCTOPOHHUMHM JIETTAMH M Pa3rOBOPAMH,
BBINOJIHATH TOJIBKO Ty paboTy, KOTOpask OTHOCUTCS K JTOJDKHOCTHBIM OOS3aHHOCTSIM U MOpYyYeHa
HETIOCPEACTBEHHO PYKOBOIUTEIIEM, TIPY CO3JIAaHUH YCIOBUI 0€30TIaCHOTO €€ BBHITTOTHEHHUS.

3.5. Bo Bpemsi paGoThl OBITh BEXJIMBBIM, BECTH C€0sl CIIOKOMHO M BBIJEpKaHHO, M30erarhb
KOH(JIMKTHBIX CHUTyallul, KOTOPBIE MOTYT BBI3BaTh HEPBHO-3MOIMOHAIHLHOE HANpPSDKEHHE U
OTpa3uThcs Ha O€30MaCHOCTH TPYAA.

3.6. B nensx obecrnieueHuss HEOOXOIMMOM €CTECTBEHHOM OCBEIIEHHOCTH NMPUEMHON JMpeKTopa
IIKOJIBI HE CTaBUTh HA TMOJOKOHHUKH IIBETHI, HE pacIoyiaraTh MamKd, JOKYMEHTHl U HHBIE
TIPEIMETHI.

3.7. IlepcoHanbHBI KOMIBIOTEpP (HOYTOYK) M HMHYIO OpPITEXHUKY HCIOJB30BaTh TOJBKO B
UCIIPAaBHOM COCTOSIHUM W B COOTBETCTBMM C HMHCTPYKIHMEW MO OKCIUTyaTaluud ¥ (WJIH)
TEXHUYECKUM IacIOpPTOM.

3.8. BBIMONMHATE MEPOTIPUSATHSL, IPEIOTBPAIIAIONINE HEPABHOMEPHOCTh OCBEIICHUS U TIOSBJICHHE
OJMKOB Ha JKpaHe MOHHUTOpA. BBHIKIIOUATh KOMIBIOTEP WM MEPEBOJUTH B PEKUM OXKUAAHUS,
KOTJIa €r0 MCII0JIb30BaHNe MTPHOCTAHOBIICHO.

3.9. PerynupoBarhs MOHMTOP B COOTBETCTBHHM C paboyei Mo30ii, Tak Kak paroHaibHas padoyas
103a CIOCOOCTBYET YMEHBIIEHUIO YTOMIIIEMOCTH B mpoluecce padotsl. KoncTpykius pabouero
Kpecia JIOJDKHA MO3BOJSATh M3MEHATh M03Y C LENbI0 CHHXKEHHS CTaTUYECKOrO HalpsDKEHUS
MBIIII TIEWHO-TIIIEYeBON OOJIACTH W CTIIMHBI [T TPEAYIPEKICHUS Pa3BUTHUS YTOMIICHUSI.



3.10. Ilpu AmuTENHHOM OTCYTCTBUM Ha pabodyeM MeCTe OTKIIoYaTh OT JJEKTPOCETH CPEeICTBa
OpPITEXHUKU U JIpyroe oOOpyHOBaHUE 3a MCKIIOUYEHHEM OOOpYyIOBaHUS, OMPEIEICHHOTO s
KPYTJIOCYTOYHOM paboThI.
3.11. KnaBuaTypy ¥ MBbIIlIb €KEeIHEBHO NE3UH(PUIIUPOBATH B COOTBETCTBUU C PEKOMEHIAIUIMU
POU3BOAUTENS JUOO C HCIOJIB30BAHMEM PACTBOPOB MM caj(eTOK Ha CHUPTOBOH OCHOBE,
conepxamux He MeHee 70% cnupra.
3.12. He ucnonb30Bath B paboTe MOHUTOPHI HA OCHOBE 3JIEKTPOHHO-JIYU4EBBIX TPYOOK.
3.13. Bo u3bexxaHue TpaBMUPOBAHUS PYK MPU MPOIIMBKE JOKYMEHTOB HEOOXOIMMO COOIIOAATh
OCTOPOKHOCTB TP paboTe C UTOIKOM, IMIIOM, HO)KHUIIAMH.
3.14. Tlpu HemOCTATOYHOH OCBEIICHHOCTH pabodero wmecra Ui JONOJTHUTEIBHOTO €ro
OCBEILIEHUS UCII0Ib30BaTh HACTOJIBHYIO JIAMITY.
3.15. He wucnonb3oBaTh B TMOMEUICHUU IPUEMHONW JUPEKTOpPA IIKOJIbI TEPEHOCHBIE
OTONUTENbHBIE MPUOOPHI ¢ MHPPAKPACHBIM U3JIyUYCHUEM, A TAK)KE KUISATHIBHUKH, TUTUTKH U HE
cepTuuIMpoBaHHbIC YIUIMHUTEH.
3.16. Ilpu nnutenbHOM paboTe C JOKYMEHTaMH, 33 KOMIBIOTEPOM (HOYTOYKOM) C IEJbI0
CHI)KGHMSI ~ yTOMIIGHHS  3pPUTENBHOTO  aHalIM3aTopa,  NpPEeJOTBpPAICHHUS  Pa3BUTHUS
MIO3HOTOHMYECKOI'0 YTOMJIEHMsSI uepe3 yac padoTsl AenaTh nepepbiB Ha 10-15 MuHyT, BO Bpems
KOTOPOTO CIEAYET BBIMOJIHATH KOMIUIEKC YIPaXHEHUH A7 T71a3, GU3KYIbTYPHBIE May3bl.
3.17. Ins moamepskaHusl 3J0POBOTO MHUKPOKIMMATa 4depe3 Kaxkziple 2 4 paboThl MPOBETPUBATH
NPUEMHYIO, TpU OSTOM OKHa (UKCUPOBATh B OTKPBITOM TOJOXKEHUH KPHOYKAMH WU
orpanuuuTensiMu. [locie npoaoKUTENbHOIO KCEPOKOIIMPOBAHUS TPOBETPUTH ITOMEIIIEHHUE.
3.18. B cnyuae ecnu pa3bmiack CTONOBas IOCyAa, HE COOMpAaTh €€ OCKOJKH pyKaMmu,
HCII0JIb30BaTh BEHUK U COBOK.
3.19. [Ipu KMcnoIb30BaHUM OPTTEXHUKU U MHBIX 3JIEKTPONPUOOPOB CEKPETAPIO 3alpeniaeTcs:

* BKJIIOYATh B JIEKTPOCETh U OTKJIIOYATh OT HEE MEPCOHAIbHBIH KOMIIBIOTEP, IPUHTED,

KCEPOKC M UHYIO OPTTEXHHUKY U AJIEKTPONPUOOPHI MOKPBHIMU U BIAKHBIMU PYKAMU;
*  JIOIYCKaTh IOMAJJaHUs BJIard Ha MOBEPXHOCTU UCIOJIb3YEMBIX 3JIEKTPOIIPHUOOPOB;
* Hapymarh TOCJEIOBAaTEIbHOCTh BKIIOUEHUS U BBIKIIOYEHHUS, TEXHOJIOTUYECKUE

MIPOIIECCHI;

* J0CTaBaTh 3aMiATyl0 OyMary w©W3 TIpHHTEpa H KCEpOKCa TMpPH BKIOYCHHOM
AJIEKTPOITUTAHNUH;

* OTKpBHIBaTh W TIPOM3BOJUTH YHUCTKY NpPUHTEpAa MM KCEPOKCa TPU BKIFOYCHHOM
AJIEKTPOITUTAHNUH;

*  BBINIOJHATH PA0OTY HAa KCEPOKCE MPU OTKPHITON BEPXHEH KPHIIIKE;

® BBIITOJIHATD BBIKIIFOYCHHUE PBIBKOM 3a IIHYP MU TAHUWS,

* pa3Meniath Ha AIEKTPONPUOOpax mpeaMeTsl (Oymary, TOKyMEHTHI, BEIIX U T.11.);

* IepeIBUraTh BKIIOUEHHbBIE B DJIEKTPHUUECKYIO CETh 3JIEKTPOIPUOOPHI;

* pa3buparh BKIIOUEHHBIE B AIEKTPOCETh MPUOOPHI;

® IMpHUKAaCaTbCAd K OTOJICHHBIM HJIU C HOBpC)KI[CHHOI\/JI H3OJ'I$[IIH€I>1 Ka6eJ'I$[M IIUTaHUA,

* crubaTh W 3ameMyIsAaTh Kabelu MUTaHus,

*  OCTaBJIATH 0€3 MPUCMOTPA BKIIFOUCHHBIC B AIEKTPUUICCKYIO CETh AIEKTPOIPUOOPHI.

3.20. Cekperapio HE0OXOJAMMO MPUACPKUBATHCS MPABWI MEPEABUKEHUS B TMOMEIICHUAX W Ha
TCPPUTOPUHN TITKOJIBI:

* BO BpeMs XOAbObI ObITh BHUMATEIbHBIM U KOHTPOJIUPOBATh U3MEHEHHUE OKPYKAIOIIeH
00CTaHOBKH;

* XOIUTH MO KOPHAOPAM M JIECTHUYHBIM MapIliaM, MPUACPKUBASCh MPABOW CTOPOHHI,
OCTOPO’KHO U HE CITela;

* pU TEpeABMKCHUHM MO0 JIECTHUYHBIM TMPOJETaM COOII0JaTh OCTOPOKHOCTh H
BHUMATCJIBHOCTE, HC HAKIIOHATHCA 3a MEpHJIa, HC NCPCITAaruBaTb U HE MEPCIPLIrMBATh
4yepe3 CTYICHbKH,

® 06pan1aTB BHUMAaHHWEC Ha HCPOBHOCTH M CKOJIB3KME MECTa B IIOMCHICHUAX HW Ha
TEPPUTOPUU TIKOIIBI, 00XOTUTH UX U OCTEPETaThCs MaICHUS;




* HE NpoxoauTh Ommke 1,5 MeTpa oT cTeH 374aHus 0011e00pa30BaTEIbHON OpraHnu3aIiH.
3.21. CobmrogaTh BO BpeMsi paOOThl MHCTPYKIMIO IO OXpaHE TpyHa Il CEKpeTaps IIKOJIbI,
YCTAHOBJICHHBIN peXuM pabouero BpeMeHHM (Tpyda) M BPEMEHH OTAbIXa, NMpH pabore C
UCIIOJIb30BaHUEM KOMIIbIOTEpa (HOYTOyKa) pYKOBOACTBOBaThbCs «MHCTpyKIMel mo oxpane
TpyAa mpu paboTe Ha MEPCOHATHLHOM KOMIIBIOTEpE», MPHU JEATEIBHOCTH C HCIOJIb30BaHHEM
KCEpOKCa — «MHCTPYKLMEW MO OXpaHe Tpyda Ipu paboTe Ha KOMHPOBAIBHO-MHOKUTEIHLHOM
anmapare».

4. Tpe6oBaHus OXpaHbI TPYAA B ABAPUITHBIX CUTYALIUSAX
4.1. He nmomyckaercsi cekperapio oOlieo0pa3oBaTeIbHOM OpraHu3aluy MPUCTYHaTh K padore
IPY TUIOXOM CaMOYYBCTBUH MJIM BHE3AITHOW OOJIE3HU.
4.2. llepeuyeHb OCHOBHBIX BO3MOKHBIX aBapuil W aBapUIHBIX CHUTYyallMil, HPUYUHBI HX
BbI3bIBAIOIINE:
e [OXap, BO3rOpaHue, 3aJbIMIICHUE, MOPAXKEHHE HIIEKTPUYECKUM TOKOM, BCIEICTBUE
HEUCIIPABHOCTHU MEPCOHATIBLHOIO KOMIIBIOTEPA U UHOM OPITEXHUKH, IIHYPOB IMUTAHUS;
e BO3HUKHOBEHHE HEHUCIIPABHOCTU B OPITEXHUKE;
e IPOPBIB CUCTEMBI OTOIJIEHUS, BOJOCHA0KEHU S, KaHAIN3alUU U3-3a U3HOCa TPYO;
e TEPPOPUCTUYECKUH aKT WM yrpo3a ero COBEPIICHHUS.
4.3. Cekperapb 00s3aH HEMEJICHHO M3BECTUTh TUPEKTOPA IIKOJIbIL:
* 0 000U CUTyalMH, YIpoKarollel >KU3HU U 3JI0POBBI0 00y4aromuxcs U pabOTHUKOB
o011e00pazoBaTenbHON OpraHu3aluy;
* 0 Ka)JIOM MPOU30IIEIIIEM HECUaCTHOM CITy4ae;
* 00 yXyIIIEHUU COCTOSIHHSI CBOETO 370POBbS, B TOM YHWCJE O MPOSBICHUU MPHU3HAKOB
0CTpOTro PO eCCHOHATIBHOTO 3a00J1eBaHUs (OTPABJICHHS ).
4.4. llpyu BO3HUKHOBEHHMU HEHCIIPAaBHOCTHM B OPITEXHUKE WJIM HHOM 3JEKTpOIpHOOpe
(TTOCTOPOHHUI 1TyM, JBIM, UCKPEHHUE U 3amax rapu) HeoOXOoJIUMO MPEKPaTUTh C HUM padoTy H
00€CTOYUTh, COOOLIUTh 3aMECTUTEINIO AUPEKTOPA 110 aAMUHUCTPATUBHO-XO035IIICTBEHHON YacTu U
UCIIONIb30BAaTh TOJBKO IIOCIE BBIOJIHEHUS pPEMOHTa (TOJy4YeHUS HOBOTO) W TMOJy4YEHHS
paspelieHusl.
4.5. B cnydae nony4eHus TpaBMbI CEKPETaph TOJIKEH MPEKPaTUTh paboTy, M03BaTh HA MOMOIIb,
BOCIIOJIb30BaThCS alITEUKON NEPBON MOMOIIH, TOCTABUTHh B U3BECTHOCTh JUPEKTOPA LIKOJIBI (TIPU
OTCYTCTBUHM MHOE JIOJDKHOCTHOE JIMI0) U OOpaTUTHhCS B MEIUIMHCKUNA MyHKT. [Ipu momyueHun
TpaBMbl MHBIM COTPYIHHUKOM WM OO0ydYarolIMMcCs OKa3aThb €My IEpBYIO IOMOIb. BbI3BaTh
MEIUIUHCKOro paboTHHKA 00111e00pa3oBaTeIbHON OpraHnu3alui, Ipu HE0OXO0AUMOCTH, BbI3BATh
CKOpYI0 MeAUIUHCKYI0 momons 1o Ttenedony 03 (103) u cooOumuTh O NPOUCHIECTBUU
JUPEKTOpy 1Kokl OGeCeunTh 10 Hayana paccieloBaHusl COXPaHHOCTh OOCTaHOBKH Ha MeCTe
IPOUCHIECTBUS, a €CIM 3TO HEBO3MOXKHO (CYILIECTBYET yrpo3a U3HH M 3JI0POBBIO
OKpY’KarolMx) — (puxkcupoBaHue 0OCTaHOBKH IyTeM (oTorpadupoBaHUs WM UHBIM METOJIOM.
Oxkazarb coelicTBHE IIPU MPOBEICHUH PACCIEI0BAaHUS HECUACTHOTO CIyyvasl.
4.6. B ciiyyae BO3HMKHOBEHMS 3aJbIMJICHUS WM BO3rOpaHHUs B IPUEMHOMW, CEKpeTapb JOJKEH
HEMEIJIEHHO NPEKpaTUTh padoTy, BHIBECTH JUPEKTOPA, UHBIX COTPYJHUKOB U MOCETUTENEH U3
MIOMEIIEHUsI — ONAacCHOM 30HbI, BBI3BaTh NOXapHYI oxpaHy no tenedpony 01 (101 — ¢
MOOUJIBHOTO), OMOBECTHTHh I'OJIOCOM O MOKape U BpyuHylo 3azaerctBoBaTh AlIC, coolOumuTh
pykoBoautemnto. [Ipu ycinoBuM OTCYTCTBHSI yrpo3bl )KM3HHU U 30POBBIO JIIOJEH MPUHATH MEPHI K
JUKBUJIALIUHU TI0’Kapa B Ha4aJbHOW CTAIUM C TIOMOINBIO NEPBUYHBIX CPEJICTB MOKAPOTYIIECHHUS.
ITpu McnoONIB30BaHMM MOPOILIKOBOTO OTHETYHIMTENS HE HAIPaBJIATh B CTOPOHY JIIOAEH CTPYIO
MOPOIIIKA.
4.7. Ilpu aBapuu (IpOpbIBE) B CUCTEME OTOIICHHS, BOJIOCHA0KEHHS U KaHAIN3ALMU B IPHEMHOM
HEOOXOJUMO ONEpaTUBHO COOOIIUTH O MPOUCHIEAIIEM 3aMECTUTENI0 JTUPEeKTopa o
a/IMUHUCTPATUBHO-XO035IIICTBEHHON YacTH (3aBXO03Y).
4.8. B cimywyae yrpo3bl WiIM BO3HUKHOBEHHMS Oyara ONACHOTO BO3JCHCTBHS TEXHOTCHHOTO
XapakTepa, Yrpo3bl WM MPUBEJACHUS B MHCIIOJIHEHUE TEPPOPUCTHUECKOIO aKTa CIEdyeT




pykoBoacTBOBaThCs [IlTaHOM 3BaKyanu, HHCTPYKLUEN O MOPSAKE ACHUCTBUN B CIIy4ae yrpo3bl U
BO3HUKHOBEHHH YC TEppOPUCTUUECKOTO XapaKkTepa.

5. TpeGoBanusi oXpaHbl TPY/Aa MOCJIe 3aBepILIEHUs Pad0ThI

5.1. Tlo okonyanmu pabOTHI CEKpeTapro OO0IIe0O0pa30BaTENbHON OpraHU3AIMH HEOOXOIUMO
BBIKJIIOYHUTDH BCE AJIEKTPONPUOOPHI U 00ECTOUYUTH UX OTKIIFOUEHUEM M3 DJIEKTPOCETH.

5.2. BHUMaTenbHO OCMOTpETh pabodee MECTO M IOMELICHHE NPUEMHOH, MPHBECTH €ro B
nops0K. YOpaTh ¢ pabodero croia JOKYMEHTALMIO, MANKW, KaHLIEISIPCKUE MPUHAICKHOCTH,
HOCUTENU MH(OPMAIK B OTBEJICHHBIC [l XpAaHEHUS MECTa.

5.3. Y6patp pabodee MECTO OT UCIIOJIb30BAaHHOM Oymard.

5.4. VYpoctoBepuThCs, 4YTO IOMEIICHHE IMPUEMHOM  PYKOBOAMUTENS  IPUBEACHO B
M0’Kapo0e30MacCHOe COCTOSIHUE, OTHETYIIUTENIM HaXOJSATCS B YCTaHOBIEHHBIX MecTax. llpu
OKOHYAHUHU CpPOKA 3KCIUTyaTallud OTHETYLIUTENsl IepefaTb €ro JMIly, OTBETCTBEHHOMY 3a
MOXKapHYI0 0€30MacHOCTh B ILIKOJE, JUIS MOCIEAYIoleH mepe3apsaKd. YCTaHOBUTh HOBBIM
OTHETYLIUTEb.

5.5. IlpoBeTpuTh MOMENICHUE IPUEMHOM TUPEKTOPA 00IIe00pa30BaTEILHON OPraHU3alltH.

5.6. IIpokoHTponMpOBaTh MPOBEJACHHWE BIAKHOW YOOpKHM, a Takke BBIHOC Mycopa WH3
MOMEIIECHUSI.

5.7. 3aKkpbITh OKHA M MKA(DbI, BRIMBITh PYKH C MBIIOM, TIEPEKPHITH BOJIY U BEIKIIOYUTH CBET.

5.8. CooOmmTh HEMOCPEACTBEHHOMY pPYKOBOJUTENIIO O HEAOCTaTKaX, BIHAIOIIMX Ha
0€30MacHOCTh TpyJa M IMOXKAPHYIO O€30IacHOCTh, OOHApPY)KEHHBIX BO BpeMs TpPYAOBOM
JESTEIbHOCTH.

5.9. Coo0muTh CHEMUANNCTy 10 OXpaHe TPyJa O HelocTaTkax (IPH HATUYHH) B OOSCIICUCHUU
0e30MacHbIX YCIOBH Tpya Ha paboyeM MecTe, OXpaHbl 30POBbSI.

5.10. Ilpu OTCYTCTBUM HETOCTATKOB 3aKPbITh IOMEIIECHUE TPUEMHOMN Ha KIIIOY.

Huempyxyuro paspabomann: / Koceiruna M.IT1.  /




